EDMONTON CATHOLIC SCHOOLS

CANDIDATE SUPPORT — How to Register and Apply

You can only register to create a profile when a job opening is available. We do not accept general

applications currently. Click the employee group you are interested in applying to and click CURRENT
OPPORTUNITIES:
1. To Register;
a. Click # of Positions Open to see all open positions
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b. Click Apply to the job posting of interest
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c. Enter your email address, password & re-enter password, Click >

1. Register

Email Registration

Your email address will be used as your login name aliowing you fo retum 10 our website o update your profile

If you are a returning applicant, please sign in o reset your password using the Login button

Email * Password * Ra-typs new passwerd: *
yourname@invald.com | seseseess e

2. Your Information
a. Complete all fields, click >
Note: All fields with asterisks (*) are required

For Questions Email: hrstaffing@hrstaffingclassified@ecsd.net




EDMONTON CATHOLIC SCHOOLS

CANDIDATE SUPPORT — How to Register and Apply

2. Your Information

Save Time

Personal ladaggation
Legal Fi @ Legal Middle Name

Legal Last Name* Street address”

Street Address 2 City*

b. Click Save Draft if you need to leave and return later to finish application, available each
step.
c. Click € to return to previous step to make changes, click 2 to move to next step,

available each step.

3. To apply; Resume and Questions
a. Upload Your Resume
b. Upload Attachments (optional) — any documents that support your application; cover
letter, memberships and educational or professional certificates
c. Questions —answer questions presented to get to know you better
d. Click >
4. Work and Education History
a. Add Employment History (optional), click +
b. Add Educational History (optional), click +
c. Click >
5. Certifications/Associations
a. Certifications/Associations (optional) — any documents that support your application,
click +
b. Click>
6. Review and Submit
a. Application Review - review acknowledgement as a digital signature is legally binding
i. Candidate Signature — enter your name
ii. Candidate eSignature Date — enter current date
b. Click Submit
7. Application Complete
a. Click Continue

For Questions Email: hrstaffing@hrstaffingclassified@ecsd.net




