CANDIDATE SUPPORT —Job Alerts

1. How do I create job alerts?
a. Click New Search

Welcome Back!
b. Select Job Categories

Job Categories Department

Dascription Keywords

c. Click all that apply, click Save

Job Categories

B  Check/Uncheck All

fdministrative Support

[J AUPE (Internal)

Praillist

O cateteria

Save Cancel

d. Click Search

Job Categores

Description Keywords

e. Review results and click Save

Deparment

Search Results

Seta Job Alert
Crmatng & 50 At akows you 1o De oM by emisl of D
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EDMONTON CATHOLIC SCHOOLS

Job Adents (0)

Location

Location

Note: You will need to login using your username and password before you can Save a job alert

For Questions Email: classifiedstaffing@ecsd.net




EDMONTON CATHOLIC SCHOOLS

CANDIDATE SUPPORT —Job Alerts

f. Click My Jobs, view Job Alert Subscriptions to confirm set up

Job Adents (0)

Welcome Back!

Job Alert Subscriptions

Job Alerts ind and s$end 10 you new job postings that maich your cntena. Lrse Scarch Openings to Creale a new Job Akt

Job Alert Griteria

» Alarl 1 Job Categories: Adminisiralive Suppaor, Brailis X
128018
810 Remove

Note: Click Remove to stop receiving job alert

2. How do I view my job alerts?
a. Click My Jobs, view Job Alert Subscriptions

Welcome Back!

Job Alert Subscriptions

Job Alerts ind and s$end 10 you new job postings that maich your cntena. Lrse Scarch Openings to Creale a new Job Akt

Job Alert Griteria

Alerl 1 Job Gategories: Alminisiralive Suppor, Braiss X
128018
819 Remove

3. Howdo I know I have no job alerts?
a. Click My Jobs, Job Alert Subscriptions ‘You have no Job Alerts’

Welcome Back! Job Alerts (0)

Your Positions

Positions to which you have applied:

You have no saved draft applications

Job Alert Subscriptions
31Ngs that match your criténa. Use Search Openings 10 create a new Job Aler

Job Alens find and sand 10 You new job ostings

For Questions Email: classifiedstaffing@ecsd.net




