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Administrative Regulation

1. A leave of absence may be granted by the superintendent subject to the terms and conditions of a
collective agreement or terms and conditions of employment for employees exempt from a collective
agreement.

2. The following guidelines are to be used in granting a leave of absence that does not fall within the
scope of a collective agreement or terms and conditions of employment for employees exempt from a
collective agreement.

a. Leaves may be granted according to the following:
i. fullsalary,
ii.  fullsalary less cost of substitute service,
iii.  partial salary, or
iv.  without salary.

b. All staff granted leave of absence under the above shall receive a letter indicating the terms and
conditions under which the leave of absence is granted.

c. Requests for leaves will be considered and decided on the merits of each individual case, keeping
in mind the staffing needs of the district.

3. Such requests must be submitted, in writing, to the assistant superintendent of Human Resource
Services or designate.
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