
 

 Part-time Leave for 

Administrators 

 Administrative Regulation 208.5 

 

 
The district recognizes and supports administrators who wish to work part time for personal or 

educational reasons.   
 
1. Request must be made in writing to Human Resource Services by March 1. 

 
2. The leave may be extended annually.  March 1 will be the date to confirm the extension.  

 
3. The day(s) away must be consistent every week or rotation in secondary.  

 

4. Administrators working part time must commit to attending required professional 
development and district meetings when these events fall on their regular time away from 

duties.  In those cases, the day(s) away from work may be altered.  
 

5. Administrators working part time will not use the “normal” early dismissal day (meeting 

day) as one of their days away from work. 
 

6. The Superintendent may terminate a part time arrangement with an administrator by 
providing 30 days’ notice. 
 

7. Assistant principals only: 
 

a. Leave to be recommended by the principal and approved by the superintendent.  
 

b. An acting assistant principal will be named for the period of the leave at the FTE to 

match the FTE of the leave. 
 

c. Leave FTE will be determined in consultation with the principal.  
 

d. The time away may be full days, half days, or a combination of both.  

 
8. Principals only: 

 
a. Approval by the superintendent.  

 

b. An assistant principal will be acting principal during the leave and an acting assistant 
principal will be named for the period of the leave at the FTE to match the FTE of the 

leave. 
 

c. Leave FTE determined in consultation with the Superintendent.  

 



d. The time away may be full days or half days.  
 

e. Tuesday must not be one of the days considered for leave.  
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